LAWYERS ALERT CODE OF CONDUCT POLICY

PURPOSE: This Code of Conduct Policy is designed to ensure that all of our
staff and volunteers uphold the highest ethical standards in their work. It sets
out the principles and standards of behaviour that are expected of all Lawyers
Alert staff, volunteers, and consultants. We expect our staff, volunteers, and
Board to be honest, fair, and respectful in all of their dealings with clients,
beneficiaries, colleagues, and the public.

The Lawyers Alert Code of Conduct Policy is an important part of our
commitment to upholding the highest ethical standards in our work and
creating a work environment where everyone feels respected and valued. By
adhering to this Code of Conduct, Lawyers Alert staff, volunteers, and
consultants help to ensure that we continue to be a trusted and effective
advocate for human rights.

APPLICATION: This policy applies to all Lawyers Alert staff and volunteers
worldwide.

SCOPE: This Code of Conduct Policy applies to all Lawyers Alert staff,
volunteers, consultants, and Board members. It also applies to anyone who
represents Lawyers Alert or its work, such as contractors or suppliers.

POLICY:

It is the policy of Lawyers Alert to abide by all applicable Federal, State, and
Local laws, rules, and regulations and to comply with the organization’s code
of ethics. Violations of legal provisions and ethical standards can taint the
credibility of the entire organization and cause the organization and its
employees to be subjected to adverse publicity and distrust by the public, our
partners, and the government. We take seriously our obligation to prevent
these kinds of violations.

CORE VALUES

The core values of Lawyers Alert are:



e Accountability: We believe in quality delivery of tasks, answerability,
and taking responsibility for gaps and actions.

o Transparency: Openness — We are committed to no secrecy in dealings
within and outside our workplace; Clarity — We clearly communicate in
a language that is understandable; Prudence — We are committed to
maximizing the use of financial and material resources in the
attainment of our goals and objectives.

e« Respect: Equality — Colleagues are one and equal. Esteem — We have
regard for self and others.

e Integrity: Honour — We deliver on what we undertake (Timelines,
budget, and deliverables); Punctuality — We keep to time at work,
functions, and other engagements; Ethics — We follow and live by rules
and moral probity.

e Professionalism: Competence — We deliver on tasks and related
assignments (funded and non-funded) with required skills, expertise,
and knowledge.

CODE OF CONDUCT
The following principles underpin the Lawyers Alert Code of Conduct:

e Respect for human rights: Lawyers Alert is committed to respecting and
protecting the human rights of all people. This includes the rights of
our clients, staff, beneficiaries, volunteers, partners, and members of
the public.

o Confidentiality: Lawyers Alert is committed to protecting the
confidentiality of our clients and other stakeholders. This means that
we will not disclose any confidential information without their consent.

e« Conflict of interest: We avoid any conflicts of interest that could
compromise our ability to provide objective and impartial legal services.

o Integrity: Lawyers Alert is committed to acting with honesty,
transparency, accountability, and integrity in all of our dealings.

o Independence: Lawyers Alert is committed to maintaining its
independence from all government and non-government actors. This
means that we will not allow our work to be influenced by any external
interests.



e Professionalism: Lawyers Alert is committed to maintaining the highest
standards of professionalism in its work. This means being competent,
diligent, and respectful in all our interactions, at all times, both in and
out of the workplace.

e Law Abiding: We act in accordance with the law and with the Lawyers
Alert Code of Conduct.

SPECIFIC REQUIREMENTS

Lawyers Alert staff, volunteers, and consultants are also subject to the
following specific requirements:

e Conflicts of interest: Lawyers Alert staff, volunteers, and consultants
must avoid any conflicts of interest, or the appearance of conflict of
interest. This means that they must not engage in any personal or
professional activity that could compromise their ability to act
independently and objectively in the interests of Lawyers Alert.

e Personal relationships: Lawyers Alert staff, volunteers, and consultants
must not engage in personal relationships with clients, beneficiaries, or
other stakeholders that could compromise their ability to carry out their
duties professionally.

o Gifts and hospitality: Lawyers Alert staff, volunteers, and consultants
must not accept gifts or hospitality from clients, beneficiaries, or other
stakeholders that could compromise their independence or objectivity.

o Use of social media: Lawyers Alert staff, volunteers, and consultants
must use social media responsibly and in accordance with the Lawyers
Alert Code of Conduct. This means being respectful of others, avoiding
discriminatory or offensive language, and protecting the confidentiality
of clients and other stakeholders.

SPECIFIC PROHIBITIONS

The following behaviors are specifically prohibited under the Lawyers Alert
Code of Conduct:

e Discrimination: We do not discriminate against any person on the basis
of race, ethnicity, religion, gender, sexual orientation, or any other
factor.



e Sexual harassment: We do not tolerate sexual harassment of any kind
as stated in our Sexual Harassment Policy.

e Bullying and harassment: We do not tolerate bullying or harassment of
any kind.

o Falsifying information: We do not falsify information of any kind.
o Stealing: We do not steal money, property, or information.

o Using Lawyers Alert resources for personal gain: We do not use Lawyers
Alert resources for our personal gain.

REPORTING BREACHES/VIOLATIONS

Any Lawyers Alert staff, volunteer, or consultant who has concerns about a
breach or violation of this Code of Conduct Policy should report it to their
Director, Human Resources Manager, or to the President. All reports will be
investigated thoroughly and confidentially.

DISCIPLINARY ACTION/ENFORCEMENT

Any Lawyers Alert staff member, volunteer, or intern who violates this Code
of Conduct may be subject to disciplinary action, up to and including
termination of employment or volunteer relationship.

ADDITIONAL CONSIDERATIONS FOR LAWYERS ALERT

In addition to the general Code of Conduct above, Lawyers Alert staff,
volunteers, and interns should also be aware of the following specific
considerations:

o Safety: Lawyers Alert works in a challenging environment, and it is
important to take steps to ensure your safety. Always be aware of your
surroundings and take precautions to avoid dangerous situations.

e Security: Lawyers Alert works with sensitive information, and it is
important to take steps to protect this information. Always use strong
passwords and be careful about what information you share with
others.

o Professionalism: Lawyers Alert is a professional organization, and it is
important to conduct yourself in a professional manner at all times.
This includes dressing appropriately, being on time for meetings, and
being respectful of your colleagues and clients.



